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SuppoRTT Funding Request - Bespoke training and childcare costs during KIT/SPLIT days
Please read the information below carefully before completing this form 
Guidance 
Bespoke training 
Returning trainees may apply for funding to attend courses/training that is not available locally via pre-existing courses, or return to practice days. In order to be eligible for this funding, the course must be discussed and agreed with the TPD/College Tutor, documented as part of the individualised SuppoRTT plan form (part 2), and take place 3 months prior to or 3 months after the return date. Applications for funding need to be digitally signed by the trainee and TPD/College Tutor, then submitted to HEE EoE for approval a minimum of 4 weeks prior to the date of the course. If this timeframe is not adhered to applications may be declined.           
Childcare Costs during KIT/SPLIT days 
For trainees taking parental leave, KIT/SPLIT days may be used to attend relevant training courses, regional teaching or department meetings. Funding is available to assist with the costs of childcare and travelling expenses during these days. KIT/SPLIT days should be documented in the individualised SuppoRTT plan. The relevant TPD/College Tutor will need to sign this form to confirm the days have been discussed and included in the individualised SuppoRTT plan and that the expenses requested are reasonable.  
General information
This document is your application for approval of funding, not an expenses claim form. Reimbursements are made by the employing trust after the costs have been incurred. All receipts/evidence must be provided and the local expenses claims process followed. Hand written, posted or printed/scanned forms will not be accepted as this will deem the electronic approval fields invalid. If you are having problems with the form after reading the available guidance please contact supportt.eoe@hee.nhs.ukAll fields are mandatory and should be completed unless otherwise stated. Any forms missing information will be sent back for re-completion. Once the form has been signed by the trainee the signature fields will become locked. Please ensure all fields have been entered correctly prior to signing this document.  
Step by step guidance for setting up a Digital ID can be found here: Digital ID set up guide - Click Here  
 
Essential guidance for MAC users can be found here: Electronic form guidance for MAC users - Click Here
Please see the SuppoRTT pages of our website for full information
https://heeoe.hee.nhs.uk/supportt_home
  
Application 
Bespoke training 
Trainee declaration: By signing this document I confirm that the information provided is correct and I have not made any other claim for the expenses listed in this application. I understand if I knowingly provide false information I may be liable for prosecution and civil recovery proceedings. This may result in disciplinary action and referral to the GMC.          
TPD/College Tutor declaration: By signing this document I confirm that I have discussed and agreed to this activity in the individualised SuppoRTT plan and that it will facilitate a confident return to clinical practice. We have also reviewed local options to ensure this is not already available as part of the ring-fenced courses or as part of the return to clinical practice days. 
Digital ID set up guide - Click Here
This document needs to be signed by the same person that completed your SuppoRTT plan (TPD or College tutor), before submitting it to HEE EoE. 
Once this document has been signed, please submit to HEE EoE at supportt.eoe@hee.nhs.uk for approval
KIT/SPLIT days 
If you are taking these in your new trust you need to contact HR to arrange an honorary contract. Your DBS and OH clearance will be covered by the trust paying your maternity pay. 
Digital ID set up guide - Click Here
Trainee declaration: By signing this I confirm that the information provided is correct and I have not made any other claim for the expenses listed in this application. I understand if I knowingly provide false information I may be liable for prosecution and civil recovery proceedings. This may result in disciplinary action and referral to the GMC.          
This application for expenses needs to be authorised to the same person that completed your SuppoRTT plan (TPD or College tutor). 
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